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I. PHILOSOPHY OF EDUCATION/MISSION STATEMENT 

 

Diocesan Philosophy of Catholic Education 
 

Go, therefore, and make disciples of all nations 

Teaching them to carry out everything I have commanded you.  

Matthew 28:19-20 

 

These words of Christ addressed to the apostles at the Ascension bestowed on the Church the office 

of teacher. Obedient to this divine challenge, the Church provides education permeated with the spirit 

of Christ and dedicated to promoting the full development of the human person.1 The two-fold goal 

of Catholic schools is to provide an environment which will foster rich religious training as well as 

solid academic education in a Catholic, value-oriented manner.  

 

1 Declaration on Christian Education #3 

 

 

Diocesan Mission Statement 
 

The Catholic schools in the Diocese of Arlington are an essential component in the educational 

ministry of the Church. Our schools are committed to providing an education rooted in the Gospel 

of Jesus Christ where Catholic doctrine and values and academic excellence prepare each student 

for a life of faith, service, and integrity. 

 

 

School Mission Statement/Philosophy 
 

Saint Joseph Catholic School exists to teach Catholic Doctrine, to foster academic excellence, and 

to build community by embracing the Gospel values through service to others. 

 

Anchored in Christian service, Saint Joseph Catholic School strives to live out the Gospel of Jesus 

Christ, our Master Teacher. We are committed to partnering with parents to foster the development 

of each unique child who is made in the image and likeness of God. 

 

We value the whole child and embrace the responsibility to guide their spiritual, emotional, social, 

and academic growth.  At Saint Joseph Catholic School, all children are nurtured and empowered 

to develop their gifts and talents, learn from their missteps, and realize their full potential.  

 

In partnership with the parents, St. Joseph School participates in the formation of the children as 

they grow in the love of Christ, commitment to faith, and service to others in the world. This 

mission of unity will instill a foundation that empowers the students, who are the learners of today, 
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to be the teachers of tomorrow. The Christ-like atmosphere of respect, love, and concern becomes 

the framework for the instructional program at St. Joseph School, inspiring a lifetime value system 

for each student. 

 

Student/Parent Handbook 

 
This handbook supplements, and is part of the Elementary School Parent Handbook 2020-2021. 

To the extent any local handbook or policy statement herein may be inconsistent with the policies, 

guidelines, or regulations of the Office of Catholic Schools, the Office of Catholic Schools’ 

policies, guidelines, or regulations shall be of controlling force and effect. 

 

This handbook also addresses the Distance Learning model in effect as an option to in-person 

learning. Distance Learning in an emergency shutdown may require amendments or modifications 

to the information provided herein. 

 

 

Parental/Guardian Role 
 

Since parents/guardians have given their children life, the Catholic Church recognizes parents as 

the primary and principal educators of their children. The Catholic parents' promise at baptism to 

raise their children as Catholic supports this premise. The Catholic school exists to assist parents 

in the Christian formation of their children. 

 

In this Handbook, the term “parent” refers not only to a child's natural or adopted parent, but to a 

student's non-parent legal guardian or to any person or agency authorized to act in place of parents. 

 

The Diocese of Arlington Office of Catholic Schools respects the role of parents as the primary 

educators of their children. Since the school is a continuation of the education children are receiving 

at home, Diocesan schools should demonstrate respect and support for the parents in their important 

and challenging task. 

 

Parents are expected to support the school's mission and commitment to Christian principles and 

support the school policies as outlined in school handbooks (i.e., annually sign the school’s 

Handbook Agreement Form). One of the conditions for initial and continued enrollment at the 

school is receipt of this signed form indicating the parent’s support of the school’s philosophy, 

policies, and regulations.  

 

In the event a parent desires to discuss a problem with his/her child's teacher, the parent should 

make an appointment for a private meeting with the child’s teacher. Teachers welcome the 

opportunity to discuss a matter of concern with parents before it becomes an actual problem. Any 
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parent who wishes to speak with the principal may do so, but after an initial meeting with the 

classroom teacher.  

 

If a parent repeatedly or seriously violates proper school protocol, displays inappropriate or 

disruptive conduct toward students, or displays disrespectful, disruptive or harassing behavior 

toward teachers or toward school, parish, or diocesan staff (in verbal, written, or digital form), the 

school may take corrective action. Such corrective action may include, at the discretion of the 

principal (and, for parish schools, the pastor of the parish) the following: imposition of particular 

rules or procedures the parent must follow in interacting with the school and its students and staff; 

restriction or termination of the parent’s access to school or parish property; dismissal of the 

parent’s child(ren). 

 

The school may impose other appropriate corrective action, without prior recourse, based upon the 

nature of the parent’s conduct and the surrounding circumstances. 

 

As foundation for a faith-community, parents are invited and encouraged to participate in the 

school’s celebration of prayer and Liturgy. 

 

Parents are encouraged to participate in the programs, which are developed for the education of 

their children. The wide spectrum of this involvement includes volunteer work, participation in 

parent-teacher conferences, attendance at meetings and seminars designed to help parents assist 

their children at home, and active involvement in the school's Parent-Teacher Organization. 

 

In a distance learning environment, the daily support of a parent/guardian is critical to providing 

students with continued quality education through  distance learning.  
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II. ACADEMICS 

 

CURRICULUM 
 

Curriculum encompasses the sequentially ordered learning experiences which the school 

provides for its students. The total curriculum includes the development of Catholic values and 

attitudes, as well as the attainment of knowledge and skills necessary for the student’s spiritual, 

moral, intellectual, social and physical development. 

 

The basic curriculum for the school (but not necessarily for each grade level) includes the following 

subjects: Religion, Reading, Language Arts (English, Spelling, Handwriting), Mathematics, Science, 

Social Studies, Fine Arts (Art and Music), Health and Safety, Physical Education, Technology, 

Library and World Languages. 

 

Students who participate in distance learning are responsible for completing the same curriculum as 

students who are in-person. Equity requires all students to participate in a similar learning experience. 

Distance learning students will follow the bell schedule and complete all assignments as in-person 

students including all academic subjects as well as encore classes.  

 

 

TEXTBOOKS/SUPPLEMENTAL MATERIALS  
 

Arrangements will be made to ensure all distance learning students have the necessary materials to 

participate in classes online. Every effort will be made to adhere to all state and federal guidelines 

regarding the health and safety of individuals during the distribution of student materials.  

 

When class materials cannot be distributed as they would within the traditional classroom setting, it 

may be necessary for students to purchase required materials related to a course of study. All 

textbooks are property of the school, and must be treated with respect. Textbooks must be covered, 

and contact paper may not be used. All materials which are owned by the school are expected to be 

returned to the school in good condition.  

 

A replacement fee will be charged for lost or damaged textbooks, workbooks, chromebooks/ iPads 

and other school materials. If books, equipment or materials are not returned in the condition they 

were in when distributed, students will be assessed an amount equal to the value of the book or its 

replacement, whichever is greater, as determined by the principal/administration. 
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TECHNOLOGY – RESPONSIBLE USE POLICY  

There is no expectation or right to privacy or right to freedom of speech when using the school’s 

computer resources, which are the school’s property. Any use of the school’s computers and 

Internet access must be in support of education and research and be consistent with the 

educational objectives of the Office of Catholic Schools.  

Using school facilities for Internet access and e-mail is a privilege, not a right. Inappropriate use 

which includes, but is not limited to, unauthorized transmittal or improper use of copyrighted 

materials or materials protected as trade secrets; transmission of threatening or obscene 

materials; vandalism of computer files; and violation of computer security as determined by the 

school administration can result in a cancellation, denial, suspension and/or revocation of those 

privileges by the school administration and also subject the user to other disciplinary action.  

Parents are notified that the St. Joseph Catholic School network is secure and that firewalls exist 

to protect students in the school building. Distance Learners and their devices are not under the 

same protection and parents assume the responsibility of monitoring their children. St. Joseph 

Catholic School cannot supervise students on their devices in locations other than the school 

building. 

Electronic and/or digital communications with students should be conducted for educationally 

appropriate purposes and employ only school sanctioned means of communication.  

Users must adhere to local school policy that may further define uses of mobile devices. Access 

will be determined by the administration of the school. If a particular mobile device is to be used 

for an educational purpose, the school administration and/or teacher will provide parameters for 

this use.  

Additional responsibilities for use of school facilities for the Internet and e-mail are:  

1. When using networks or computing resources of other organizations, students must 

observe the rules of that organization regarding such use.  

2. Users should not reveal their personal addresses or phone number(s), and shall not reveal 

the personal address or phone number(s) of others without their authorization/permission.  

3. Users are reminded that electronic mail (e-mail) is not guaranteed to be private. Operators 

of the network/system have access to all mail. Messages relating to, or in support of 

illegal activities, may be reported to the authorities.  

4. Students shall immediately notify the system administrator/school administration if they 

suspect that a security problem with the system and/or the Internet exists.  

5. Any attempt to log onto the Internet or the school’s network/system as a systems 

administrator will result in a loss of user privileges at the school. Any user identified as a 

security risk by the school administration/systems administrator due to a history of actual 
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or suspected unauthorized access to other computer(s), network(s), or system(s) may be 

denied access to the school’s computers, networks, and/or systems.  

6. Users shall abide by generally accepted rules of network etiquette, which include but are 

not limited to:  

1. Messages to others shall be polite and shall not be abusive.  

2. Messages shall use appropriate language and shall not use obscenities, vulgarities, 

or other inappropriate language.  

3. Use of the network shall not disrupt use of the network by others.  

7. The Diocese/school makes no warranty of any kind, whether express or implied, for 

Internet service. The Diocese/school will not be responsible for any damages suffered. 

This includes loss of data resulting from delays, non-deliveries, mis-deliveries, or service 

interruptions caused by its own negligence, user errors, or omissions. Use of any 

information obtained via the Internet is at the user's risk. The school specifically denies 

any responsibility for the accuracy or quality of information obtained through its services.  

8. Examples of Unacceptable Uses – Users are not permitted to:  

i. Use technology in sexting or cyber bullying: to harass, threaten, deceive, 

intimidate, offend, embarrass, or annoy any individual. 

ii. Post, publish, or display any defamatory, inaccurate, violent, abusive, profane, or 

sexually oriented material. Users must not use obscene, profane, lewd, vulgar, 

rude, or threatening language. Users must not knowingly or recklessly post false 

information about persons, students, staff, or any other organization.  

iii. Use a photograph, image, video, or likeness of any student or employee without 

express permission of the individual, individual’s parent/guardian, and the 

principal.  

iv. Create any site, post any photo, image, or video of another except with express 

permission of that individual, individual’s parent/guardian and the principal.  

v. Attempt to circumvent system security.  

vi. Deliberately visit a site known for unacceptable material or any material that is 

not in support of educational objectives.  

vii. Violate license agreements, copy disks, CD-ROMs, or other protected media.  

viii. Use technology for any illegal activity. Use of the Internet for commercial gains 

or profits is not allowed from an educational site.  

ix. Breach confidentiality obligations of school or school employees.  

x. Harm the good will and reputation of the school or school employees.  

xi. Transmit any material in violation of any local, state, or federal law. This 

includes, but is not limited to: copyrighted material, licensed material, and 

threatening or obscene material.  

Users must immediately report damage to the appropriate school officials.  

9. The school has the right to monitor student use of school computer, computer accessed 

content, and social media. Social media refers to activities that integrate technology, 

telecommunications, and social interaction through the use of words, images, video, or 

audio tools. Examples include, but are not limited to, social websites, blogs, message 

boards, wikis, podcasts, image and/or video-sharing sites, live webcasting, and real-time 
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communities. Because this is a constantly evolving area, this policy applies to all new 

social media platforms whether or not they are specifically mentioned in this policy.  

10. Violation of the above policy will be dealt with by the administration of the school. 

Violation of this policy may result in any or all of the following:  

i. Loss of use of the school network, computers, and software including Internet 

access.  

ii. Disciplinary action including, but not limited to, dismissal and/or legal action by 

the school, civil authorities, or other involved parties.  

11. The school retains the right to discipline students for their actions, regardless of when or 

where they occur, when those actions negatively impact the school’s image, reputation, 

and/or the safety and well-being of the school community. This covers inappropriate 

behavior in cyberspace including but not limited to messages, chat room commentary, 

comments/pictures, postings on social networking sites, blogs, wikis, gaming chats, 

digital transmissions, and other technology related activity. 

 

DIGITAL COMMUNICATION WITH STUDENTS  

All teachers, students, and families will be expected to maintain safe digital correspondence 

between home and school. During distance learning, teachers will primarily communicate with 

students via Google Classroom and a video platform (i.e. ZOOM, Schoology, Google Meets). 

Distance Learners will participate in live-stream class sessions, which will be utilized to allow 

for direct instruction, class discussions as well as community building. Teachers will adhere to 

all guidelines set forth by the diocese in order to create a safe and secure learning environment 

for students. Parents should also monitor students to ensure responsible use of technology.  

Parent best practices include:  

• Providing consent for child to participate in all video sessions 

• Staying in the same room when possible  

• Not permitting students to text teachers  

• Not permitting students to email teachers unless a parent is also included on the email  

Teacher best practices include:  

• Obtaining parent consent for all video sessions  

• Follow Safe Environment guidelines by including another adult or several students in video 

meetings  

• Recording all video sessions with students  

• Not communicating with students by text message  

• Not communicating with students by email unless a parent is also included on the email  
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TESTING  

The school’s testing program is intended to assist teachers and administrators in a systematic 

evaluation of the academic and religion programs, to diagnose students’ strengths and 

weaknesses, and to aid in the revision of the curriculum and planning of instruction.  

In addition to academic tests for grading purposes, the school will administer standardized 

religion and achievement tests according to the diocesan testing program. All eighth grade 

students take the high school placement test used in determining placement in diocesan high 

schools. Eighth grade teachers are encouraged to review only the format and style of the high 

school placement test with their students.  

All Distance Learners are required to participate, in person, in all standardized testing. 

Arrangements will be made and all safety protocols will be followed to ensure student safety to 

the extent practical. 

 

DISTANCE LEARNING SCHEDULE 

All Distance Learners are encouraged to follow the in-person class schedule to the closest extent 

possible. Students in Grades 5-8 are required to follow the class bell schedule.  

DISTANCE LEARNING ROUTINES AND PROCEDURES  

Successful distance learning relies on establishing procedures and routines that work for both 

students and families and are based on the realities of multiple students working at home with 

limited devices, students working with multiple teachers, or students having to complete 

assignments at different times of day. 

Research-based suggestions for distance learning include:  

• Develop a regular schedule. Students should still have a similar bedtime and should wake up 

early enough to allow them to accomplish morning routines and be ready for the start of the 

school day. Reserve certain times for meals, breaks, rest, and play.  

• Balance the advantages of technology with the individual needs of your student. While many 

assignments will be completed digitally, students should take breaks from their devices to read 

books, play outside, and be creative.  

• Create a designated space for distance learning. This space should be purposeful and free of 

distractions to allow for a productive learning environment.  
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• Encourage student advocacy. Allow students to attempt assignments independently when 

possible and encourage students to reach out to classmates and teachers when they do not 

understand an assignment.  

• Maintain social connection. Provide students with opportunities to interact with friends and 

classmates via telephone, email, or other approved forms of communication.  

• Establish regular check-ins. At the end of the day, have a conversation with your child  

about their distance learning highlights, concerns, and overall experience.  

DISTANCE LEARNING POLICIES 

In-person school routines and procedures apply during distance learning. Distance Learners are a 

important part of our school community and as such, they must comply with all rules and 

policies to the extent practical, as in-person learners. 

While participating in a live stream class, students must have the camera on, use first and last 

name, sit at a desk with appropriate background. 

No hoodies or hats/caps allowed 

Collared shirts required, and students must comply with the St. Joseph Catholic School dress 

code for “Dress Out Day,” including, combed hair, no chewing gum, no eating during class, no 

texting. 

All school rules apply 

PROCEDURE FOR ASSIGNMENTS  

General  

• All students, Grades K-8 are encouraged to follow the class bell schedule. Students in grades 5-

8 must follow the bell schedule.  All lessons will be recorded, however St. Joseph Catholic 

School reminds all families that technology issues may arise that prevent the recording of a 

particular lesson.                                                                                             

• Students Grades K-8 will have access to a dedicated general education and special education 

teacher to support learning and provide instruction /re-teaching when needed. 

Grading  

• Grading policies as described in the Elementary School Parent Handbook 2020-2021 apply to 

all Distance Learners.  
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• PowerSchool is a web-based student information system that allows parents to review their 

child’s performance as recorded in electronic teacher gradebooks. Grades are readily available to 

parents of students in Grades 3-8 therefore interim/progress reports will not be distributed. It is 

recommended that parents view the PowerSchool Portal at least weekly.  In addition, parents and 

students should monitor missing assignments which may impact a student’s overall grade. It is 

recommended that parents, with their students, review PowerSchool on a regular basis to ensure 

all work has been completed and successfully submitted.  

Missing/Late Assignments/Absences 

St. Joseph School requires that parents notify the school of all absences. Please refer to the 

Elementary School Parent Handbook 2020-2021. If the illness is extended for more than one day, 

a call or email on the first day is sufficient, and upon return of the student to school, a note or email 

with an explanation and duration of illness is to be given to the teacher. Calls are not accepted 

from minors. If the student is absent during distance learning, parents are to email the teacher, 

copying the school registrar.  In order for students to be counted as present, they must   attend all 

“live” sessions and make their presence known to the teacher, at all times.  Attendance will be 

taken and documented each period. 

When a Distance Learner falls ill and cannot attend school, the main concern is for the comfort 

and recuperation of the student. Classwork and homework assignments missed during distance 

learning will be available in the students’ Google Classroom.  The student and/or parent is 

encouraged to also contact the teacher to ensure access to all presented material. 

● Upon returning to school, it is the Distance Learner’s responsibility to speak to the teacher and 

get all missed assignments. This work should be made up and turned in as soon as possible but 

not to exceed the number of days absent. 

 ● Any Distance Learner that misses class due to early dismissal or late arrival MUST get the 

missed work for that day and turn it in the following morning prior to the start of class. If a 

student fails to do so, that work may not receive credit.  

● Long term assignments (assignments given at least two weeks in advance) are due the day of 

the Distance Learner’s return from an excused absence. If a student is in school but excused from 

class, he/she must still turn in long range assignments on the day it is due.  

 

PARENT-TEACHER COMMUNICATION  
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Teachers are expected to be reasonably available to parents/guardians throughout the school year 

to keep the lines of communication open in the best interest of the students. Parent-teacher 

conferences can be scheduled throughout the school year if necessary. Parents should first 

privately contact a teacher with any concerns about a student or class concerns before seeking 

intervention by the school administration.  

Parents of Distance Learners have the same access to the classroom teacher as parents of in-

person learners. Please email teachers with questions or concerns, and please allow for a 24-hour 

response time, not including weekends or vacation periods. Teachers are available to parents 

through email, phone, or face to face via ZOOM. It is imperative that teachers and parents work 

together to help the student be successful. Parents should check PowerSchool weekly to monitor 

their child’s progress. 

SCHOOL COUNSELORS  

School counselors are available to confer with students in areas which may extend beyond 

academic matters. While the conferences are generally confidential, the counselor may need to 

disclose certain information to parents/guardians, school administration, or other authorities. 

Counseling services are for students enrolled in the school. Whole family or individual family 

counseling is not provided.  

 

III. ADMINISTRATIVE PROCEDURES  

 

ATTENDANCE  

DIOCESAN POLICY FOR ATTENDANCE REQUIREMENTS  

In order to achieve the goals and objectives of the curriculum, regular attendance by the student 

is mandatory.  

The school (K-8) is normally in session not less than 180 days per academic year or the length of 

time as required by the Virginia Catholic Education Association.  

1. Once a student is enrolled in the school, the principal/administration and teachers will 

insist on regular attendance. Neither the Diocese, the Office of Catholic Schools, the 

school, nor any of its employees are, however, responsible for ensuring actual attendance. 

This is the responsibility of the student's parent(s)/guardian(s).  
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2. Students in grades kindergarten through grade eight who miss ten or more days of the 

school year, whether excused or unexcused, and who have not satisfactorily completed 

the required work, may be considered for retention. Certification of absence by a 

physician is an exception to the ten-day limit. However, satisfactory completion of 

required work is still required.  

ATTENDANCE/REPORTING PROCEDURES  

ABSENCE  

Parents must contact St. Joseph Catholic School to report an absence by calling the school office 

at 703-880-4350. 

Distance Learners in grades K-8 must be present for each class, and attendance will be taken by 

each teacher. Parents of Distance Learners in grades K-4 must reach out to teachers if  the 

student is not able to follow the bell schedule. Distance Learners in Grades 5-8 must follow the 

bell schedule. 

MEDICAL ABSENCES  

During periods of illness, the health and recovery of the student is of primary importance. If 

students or parents face serious illness, please contact the school by calling the school office at 

703-880-4350. We will notify your child’s teachers so that we can support your family 

accordingly.  

Parents may be contacted by the school nurse requesting a report of the child’s symptoms, for the 

purpose of tracking the spread of communicable illnesses throughout the school population. 

ANTICIPATED ABSENCE  

When parents wish to take their student out of school for several days for personal and/or 

medical reasons, the school is not under any obligation to provide a tutor, make-up work, or 

special testing schedules for such a period of absence. The administration has the sole discretion 

to determine the conditions and terms governing such absences. Please notify your child’s 

teacher of any anticipated absences.  

A student who must be absent for a period of time is still responsible for completing all 

assignments. Please see the classwork policies above.  
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IV. FINANCES 

If school is closed due to weather or a public health concern, parents/guardians will still be 

responsible for payment of tuition. The education of each student will continue with 

virtual/remote/e-learning. Teachers will continue to plan standards-based lessons and evaluate 

student work. Report cards will be distributed at the end of each grading period. If a 

parent/guardian cannot make the regular tuition payment, the principal should be notified as soon 

as possible to create a payment plan.  

 

 

V. CO-CURRICULAR AND EXTRA-CURRICULAR 

ACTIVITIES 

 

All co-curricular and extra-curricular activities are cancelled until further notice. 

 

VI. STUDENT RESPONSIBILITIES & BEHAVIOR 

 

CODE OF CONDUCT 

In all areas of learning, discipline must be considered in the development of the whole person. 

The Code of Conduct is based on the Gospel message of Jesus. Growth in self-discipline, a 

responsibility for Catholic moral values and a loving respect for the rights of all persons is 

encouraged and nourished by the Code of Conduct. To achieve these ends parents/guardians, 

faculty, and students work together to create a Catholic school environment. These basic 

components include: 

a. Teachers have a right to teach. No student will stop the teacher from teaching. 

b. Students have a right to learn. No student will stop another student from learning. 

Based upon the Catholic moral values and loving respect for others taught by Jesus, students: 
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a. will be honest and committed to integrity. 

b. will be respectful and courteous toward all teachers and adults. 

c. will refrain from harassment of any kind. 

d. will use appropriate language. 

e. will speak respectfully to and about others. 

f. will complete all assignments and participate fully in class. 

g. will respect all school and personal property (see Care of School Property). 

h. will refrain from any deliberate disruption in the school. 

i. will adhere to the school’s cell phone policy. 

j. will comply with the Internet Responsible Use Policy. 

k. will demonstrate good sportsmanship when engaged in all school-sponsored co- and 

extra-curricular activities. 

l. will be present for all required activities unless officially excused by the administration. 

m. will adhere to the dress code (see Dress Code). 

n. will not give or receive unauthorized assistance on tests, quizzes, or assignments. 

o. will not leave school grounds during the school day for any reason without permission 

from the principal/administration. 

p. will not bring to school, nor possess at school, any real or toy knives, guns (or any 

facsimile thereof), sharp objects that may be used as a weapon, matches, lighters, 

sparklers, laser devices, or any facsimile thereof. It is understood if this term is violated, 

suspension, or expulsion may result (see Substance Abuse/Weapons and Inappropriate 

Materials). 

q. will maintain, and support others who maintain, a safe and drug-free environment at, or 

near, school and at all school sponsored functions/activities with the understanding that 

possession or distribution of alcohol, drugs, tobacco, or any other substance that may be 

harmful or dangerous and forbidden to include drug paraphernalia will result in 

suspension or expulsion from school (see also Substance Abuse/Weapons). 

r. will not engage in any physical or verbal contact with another student which could be 

interpreted to be an inappropriate display of affection. Such conduct is prohibited on 

school grounds or at school-sponsored activities. 

s. will, at all times, whether at school or in the community, conduct themselves in a manner 

which reflects the Catholic values and principles of the school. 

 

The school observes this Code of Conduct because it is built on fundamental Catholic social 

teachings. The role of the principal/administration, staff, and faculty is to work with the students 

and parents/guardians to assist the students in developing a strong Christian attitude toward life. 

 

DISCIPLINE 
 

Because it is impossible to foresee all problems which arise, this handbook empowers the faculty 

and administration to take disciplinary action for any behavior (within or outside of the school 
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community) which violates the spirit, philosophy, and code of conduct of the school, even 

though not specified. 

 

In justice to the other students, circumstances may dictate that a student be removed temporarily 

or permanently from the particular school setting.  

 

USE OF DISCIPLINARY ACTION 

 

In cases where a student is continually disruptive of others or in the case of a single serious 

disciplinary infraction, the teacher will apprise the principal/administration of the situation. They will 

assist in the development of a course of action to be taken to correct the situation. 

 

Students who lack self-discipline or who violate the rights of others can expect disciplinary action. 

Each offense will be dealt with on an individual basis according to the age of the student, the nature 

of the infraction, and the severity of the case. Repeated infractions can result in more serious 

consequences, up to, and including, suspension and/or expulsion, but there is no  requirement for 

progressive discipline.  

 

Disciplinary Measures 

 

The following are some approved disciplinary measures: 

 

a. Counseling and/or conference with the student and family 

b. Assignment of special tasks 

c. Denial of privileges 

d. Detention 

e. Probation 

f. Suspension 

g. Dismissal 

h. Expulsion 

 

SPECIFIC DISCIPLINARY POLICIES 
 

Attitudes and actions of  Christian courtesy and respect toward each individual are nurtured and 

expected from each student at St. Joseph School. Good manners, a manifestation of respect for 

self and for others, are continually stressed.  

Inappropriate behaviors may include but are not limited to the following:  
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• Continued and willful disobedience.  

• Open defiance of the authority of any person having authority in the school.  

• Conduct constituting a continuing danger to the physical and well-being of other 

students.  

• Physical assault upon another.  

• Taking or attempting to take another’s personal property or money.  

• Forging of work and/or another person’s signature or deliberate plagiarism (copying 

another person’s work and calling it your own) of work.  

• Willfully causing, or attempting to cause damage to school property.  

• Continued cursing or verbally abusing any person.  

• Lying and cheating.  

• Use of offensive sexual words or gesture in the presence of students and adults.  

 

• During school hours, students may never leave school grounds for any reason 

whatsoever, including going out to lunch or going to fast food establishment. Leaving the 

school grounds without permission is a very serious offense.  

Suspension 

Suspension may be imposed as determined by the principal/administration. Once the 

principal/administration suspends a student, parents/guardians may be required to sign a 

behavioral contract in which they signify their understanding of the problem and agree to work 

with the school in correcting the situation.  

The failure of the parents to execute the above referenced agreement shall preclude the student 

from returning to the regular instructional program. This policy applies to in-house and out-of-

school suspensions. 

Dismissal 

Conduct which is disruptive to the learning atmosphere and/or contrary to the school’s Code of 

Conduct is justification for a principal/administration to dismiss a student at the close of the 

school year.  

Students who are dismissed may apply for readmission to any Diocesan school after one full 

year.

Expulsion 

Expulsion may be resorted to when one or all of the following are present: 
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a. a serious infraction of school rules occurs; 

b. the student has demonstrated continuing disregard of school rules for which other 

means of discipline have proven ineffectual; 

c. the student's continued presence in the school is considered by school officials to be a 

serious hindrance to the safety or welfare of the school community; 

d. a parent/guardian repeatedly or seriously violates proper school protocol, displays 

inappropriate or disruptive conduct toward students or displays disrespectful, 

disruptive, or harassing behavior toward teachers, school, parish, or diocesan staff. 

If the principal/administration believes it necessary to expel a student, the principal/administration 

will notify the student and the student's parents about the student's action and provide them with 

an opportunity to respond in accordance with the school’s disciplinary hearing process before 

making any final decision on the matter. 

A parent/guardian whose child is expelled may appeal this decision in writing to the 

Superintendent of Catholic School within 5 working days from the time of written notification. 

During the pendency of any appeal, the expelled student shall be removed from the school 

community in compliance with the expulsion notice unless otherwise directed at the discretion of 

the principal/administration. 

 

Students who have been expelled from any Diocesan school may not apply for admission to that 

school or another Diocesan school for a minimum of one (1) year from the date of expulsion. 

CHEATING and PLAGARISM 

Cheating, in any form, is not tolerated. If it is determined that a student cheated or cooperated in 

cheating, or plagiarized work, parents will be notified promptly, and appropriate consequences 

will be imposed.  

 

 

VII. STUDENTS WITH SPECIAL NEEDS 
 

 

LEARNING RESOURCE PROGRAM  
 

The Distance Learning students will have access to a dedicated  special education teacher who  
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will assist students in grades K-8 who have Student Assistance Plans through individual Zoom 

meetings arranged through a parent or guardian. These Zoom meetings can include reading and 

math intervention as well as curriculum support, study and organizational skills. 

 

Students in the Learning Resource Program have a special Google classroom set up to provide a  

platform to ask questions, seek support and find resources provided by the Learning Resource  

teachers. The Learning Resource team works with classroom teachers to ensure lessons are  

accessible and flexible for students with disabilities.  

 

  

VIII. EXTENDED DAY 

 
 

The Extended Day program is not available to Distance Learners. 
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